Dear !!NAME!!,

 Please note that this email constitutes a request for information under the provisions of the Freedom of Information Act 2000.

Preamble

It is known that !!COUNCIL NAME!! has recently announced an adjustment of its employees’ wages, as facilitated by the !!JOB EVALUATION SCHEME USED!! scheme. Vague summarised details of this large-scale financial matter have been placed in the public domain. These summarised details are insufficient to allow an interested member of the local public to arrive at a complete understanding of how public money is being redistributed in the form of council employee wages. Clearly therefore, the disclosure of the details of the proposal is very much in the public interest, and this FOI request seeks that disclosure.

Contact Details

Responses may be directed to: !!YOUR NAME!!

Email: !!EMAIL ADDRESS!!

!!HOME ADDRESS (OPTIONAL)!!

Preferred Response Format

Email responses are preferred, and any supplied data should be in electronic format, if at all possible. A spreadsheet format, in Excel, MS Access or CSV is required. 

Summary of Request

Part 1:

Firstly, I am requesting the total number of !!COUNCIL NAME!! employees who have recently been subjected to the abovementioned Job Evaluation. This figure should be broken down into eight subcomponents, a-h, as follows: 

a) The number of posts subjected to !!EVAL TYPE1!! evaluation, 

b) The number of individuals subjected to !!EVAL TYPE1!! evaluation, 

c) The number of posts subjected to !!EVAL TYPE2!! evaluation, 

d) The number of individuals subjected to !!EVAL TYPE2!! evaluation, 

e) The number of posts subjected to both !!EVAL TYPE1!! and !!EVAL TYPE2!! evaluation and 

f) The number of individuals subjected to both !!EVAL TYPE1!! and !!EVAL TYPE2!! evaluation.

g) The number of posts not subjected to any job evaluation.

h) The number of individuals not subjected to any job evaluation.

i) Total number of posts that comprise the workforce of !!COUNCIL NAME!!.

j) Total number of individuals that comprise the workforce of !!COUNCIL NAME!!.

Part 2:

Secondly, I am seeking full salary details for every !!COUNCIL NAME!! post recently subjected to job evaluation. Please note that I am not seeking names or personal data - the supplied data may be anonymous and still fully comply with this request.

The data must consist of the following details, for every post subjected to job evaluation:

1) Current salary, 2) job evaluation points score, 3) new salary as determined by job evaluation, 4) contracted hours, 5) sex, 6) ethnicity  7) disability 8) Individual Person Reference Number 9) Job evaluation Reference Number.

Part 3:

Thirdly, I am seeking additional information regarding any job grouping and identical job grouping used.

See 'Detailed Request' for more information on this part of the request.

Detailed Request

Part 1:

As described in ‘Summary of Request, Part 1′

Part 2:

I am seeking full salary details for every !!COUNCIL NAME!! employee recently subjected to each of the Job Evaluations and of those that have been exempt from it. Please note that I am not seeking names or personal data - the supplied data may be anonymous and still fully comply with this request.

The data must include the following:

One line of data, or entry, for each !!COUNCIL NAME!! post. (One line of data per ‘identical job type’ or ‘job group’ is not acceptable)

For each post, the following data must be supplied:

1) Current salary (as indicated either by the pre-evaluation spinal column point, and/or the ‘grade’ (e.g. ‘Scale 3′), AND an actual figure in pounds sterling (e.g. ‘£14,500′)

2) The number of points scored by that post holder, as determined by the recent Job Evaluation. The scores must be broken down by factor levels and a total figure should be included.

3) The salary that post holder will now receive as a result of their re-grading under job evaluation (acceptable formats as listed under ‘current salary’)

4) The number of hours that the post holder is contracted to work each week. If there are any cases where the number of contracted hours differs from pre- to post-evaluation, then both figures should be quoted.

5) The sex of the Post holder.

6) Ethnicity of the Post holder.

7) Whether disabled or not.

8) A unique but anonymous serial number per individual.  The exact format of this number is not important, but it should be unique to an individual - for example, if an individual holds 3 part-time posts within the authority, then their number would appear 3 times in the list, against the posts they hold.

9) The reference number assigned to the post by the job evaluation process.

Part 3:

Indicate a) which posts have been subjected to grouping and, b)  which post was evaluated.  For example if post  U, V, W, X, Y and Z have been grouped, which post out of these was actually evaluated.  If the inclusion of the job evaluation reference number is sufficient to determine this information, then part 3 may be ommitted.

It is preferred that the data supplied for points 1 (current salary) and 3 (new salary under job evaluation) be supplied in the same format

If there is to be a charge levied for this information, please inform me at the earliest opportunity, and supply payment details. I hope, given that this information is almost certainly already compiled electronically, in full, that the charge will reflect the small amount of time required to service this request.

Thank you for your time and attention, I look forward to a prompt and full response.

Yours faithfully,

!!YOUR NAME!!

